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1. Clic en Herramientas (tools), cuentas (accounts)

il Inbox - Windows Mail

File Edit Yiew MGIEN Message Help L]
I Create Mail ~ Send and Receive » _
4P Lc\cal Folders Synchronize All Subject
h Inbox = :
B Outbox Windows Centacts... Ctel=Shift-C
= Sent Item| Add Sender to Contacts
& Deleted It Windows Calendar Ctrl-Shift=L
& Drafts
8 Junk E-m Message Rules »
3 .6' |
¥ Microseft Co Newsgroups... Ctrl+W
! Accounts...
Llrl
k E-mail Options...
Ak Enall Optious m <msoe@microsoft.co
Options...
2. Haga clic en el boton Agregar (Add)
Internet Accounts =
Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first.
News -~
3 Microsoft Communities {default)
—1 msnews.microsoft.com
Directory Service N
Set as Default
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Configuracién de correo electrénico Windows Mail 6.0
3. De doble clic en Cuenta de correo (E-mail Account)
©

Select Account Type

What type of account would you like to add?

;‘l | E-mail Account
b

i—v MNewsgroup Account

g;; |l Directory Service

4. En la ventana de Nombre (Name), digite su nombre, después dar clic en Siguiente
(Next)

€

Your Name

When you send e-mail, your name will appear in the From field of the cutgoing message.
Type your name as you would like it to appear.

Display name: |

For example: John Smith

5. Digite su direccion de correo en el campo direccion de correo (E-Mail address), de clic
en Siguiente (Next).

S

Internet E-mail Address

Your e-mail address is the address other people use to send e-mail messages to you.

E-mail address: |ooc@racsa.co.cr

For example: semecne@microscft.com
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Configuracién de correo electrénico Windows Mail 6.0

6. En configuracion de servidores elija POP3, posteriormente digite el servidor de
entrada (incoming mail server) digite pop.racsa.co.cr y en servidor de
salida(outgoing mail server) digite smtp.racsa.co.cr

Set up e-mail servers

POP3 ¥

Incoming mail (POP3 or IMAP) server:

POp racsa.co.cr

QOutgoing e-mail server (SMTP) name:

simtp racsa.co.cr

["] Outgoing server requires authentication

Where can I find my e-mail server information?

7. Ingrese la contrasefa de correo electrénico (email password) asignada por RACSA, de
clic en Siguiente (Next).
Internet Mail Logon

Type the account name and password your Internet service provider has given you.

E-mail username: login{minuscula)

Password: contrasefia(minuscula)

[¥] Remember password

8. Marque la opcion No descargar mi correos todavia (Do not download my e-mail and
folders at this time) y de clic en el botén Finalizar Finish.

Congratulations
You have successfully entered all of the information required to set up your account.
To save these settings and dewnload your e-mail, click Finish,

7] Do net download my e-mail at this time
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9. En la ventana Cuentas de Internet (Internet Accounts) aparecerd la cuenta recién
creada, de doble clic en ella o selecciénela y de clic en el botdbn Propiedades
(Properties)

Internet Accounts

Set up new e-mail accounts or newsgroup subscriptions by clicking Add.
To make changes, export, or remove an account or subscription, select it first.

Mail ~ |

EL . popracsaco.cr (default)
News -~

g’" Microsoft Communities (default)

Directory Service ~

10.En la pestafia General en el campo Direccion de correo de respuesta (Reply e-mail
address) digite la misma cuenta de correo electrénico de RACSA.

General !Senridores Conexidn ! Seguridad ! COpciones avanzadas |

Cuenta de correo

zm . Escriba el nombre que prefiera para referirse a estos
i./ 4 servidores, Por gjemplo, "Trabajo” o "Windows Mail",

pop.racsa.co.cr
Infarmacién de usuario
MNombre: user
Organizacidn:

Direccién de correo electrénico: user@racsa.co.cr

Direccién de respuesta: user@racsa.co.cl

el . e, oy . .
| Incluir Iz cuenta al recibir correo electrdnico o sincronizar

11.En la pestafia Servidores (Servers) verifique la informacién y marque la opcion mi
servidor requiere autenticacion (my server requires authentication) y de clic en el
boton de Configuracion (Settings).
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General | Servers | Connection | Securty | Advanced | IMAP |

Server Information

My incoming mail serveris a POR3 SErver.

Incoming mail [IMAP): pop . racsa.co.cr

Qutgoing mail (SMTP): simtp racsa.co.cr

Incoming Mail Server

E-mail usemame: lagin (minuscula)
Password: password (minuscula)

[¥] Remember password

[ Log on using Secure Password Authentication

Outgoing Mail Server

[¥1 My server requires authentication .‘

e —

12.Marque la opcion Iniciar sesion usando (Log on using) e ingrese el login y la
contrasefa.

i

Qutgeing Mol e ne

Legon Information

("1 Use same settings as my incoming mail server

i@ Log on using

1  E-mail username: login (minusculs)

¢ Password: T TITI T

Remember password

[] Log on using Secure Password Authentication
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